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...... the authority or in cases where the President is the authority, the
Secretary of the Administrative Ministry or Division to which the Govern-
ment servant belongs or such offlcer as the authority or the Secretary of
the Administrative Ministry or Division may, by general or special order,
specify in this behalf. . ..

o7 e S fooma wAftran wifirg @ faor FgT adie
Revision of Delegation of Financial Powers to the Ministries/Divisions,
1983-ts fa=mr gt Fesng ©f fama=ner s

The Secretary-in-charge (which term shall be deemed to include
Acting/Additional Secretary or Joint Secretary-in-charge) of Ministry/
Division shall continue to be the Principal Accounting Officer of his
Ministry/Division, its attached Departments and subordinate offices in
respect of receipts as well as expenditure incurred from the budget
grants controlled by his Ministry/Division.

He shall be responsible for ensuring that :—

(a) funds allocated to his Ministry/Division, its attached Depart-
ments or subordinate offices are spent for the purpose for
which they are allocated ;

(b) the funds are spent strictly in accordance with the rules and
regulations, and the expenditure is not, prima-facie, more
than the occasion demands and that every Government
servant exercises the same vigilance in respect of expenditure
incurred from public funds as a person of ordinary prudence
would exercise in respect of expenditure of his own money ;

(¢) actual expenditure does not exceed the sanctioned budget
allocation made for the respective items/sub-heads, etc., ;

(d) mno expenditure is incurred in anticipation of authorisation
of an annual Budget/Supplementary grants, without the
prior concurrence of the Ministry of Finance ;

(e) all payments and receipts are correctly classified under
appropriate heads of accounts and the Departmental

o®



Accounts are reconciled every month with the figures comm-
unicated by the Accountant General and Accounts Officer.
In respect of Ministries/Divisions whose accounts have been
‘departmentalised’, the Chief Accounts Ofiicer will regularly
reconcile his accounts with those of attached Departments/
Subordinate Offices ;

(f) audit objections are promptly settled.
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(a) The functions of the Ministry are confined to policy-making,
appointment of Chairman/Directors/Members, approval of
budget, appointment of Auditors and review of audit reports,
evaluation of performance and such other matters as may be
prescribed in the relevant laws, rules and regulations ;

(b) the functions of a Corporation are confined to its smooth
and efficient operations, within the limits of respective laws,
rules and regulations, and

(¢) the Corporation shall submit performance report periodically
in such form as may be prescribed by the Government.
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The role of the Secretariat shall be limited to :—

(a) policy formulation ;

(b) planning ;

(¢c) evaluation of execution of plans ;

(d) Ilegislative measures ;

(e) assisting the Minister in the discharge of his responsibilities
to the Parliament;

(f) personnel management at the top level, viz.
(i) officers not below the rank of Member/Director in the
cases of public statutory corporations ; and
(i)  officers not below the level of National Grade V in the

cases of attached Departments and Subordinate offices;
and

(g) such other matter/matters as may be determined by the
President from time to time.
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1. Principal Secretary to the President, Secretary, Joint Secretary,
Deputy Secretary, Asstt. Secretary to the Government of the People’s
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Republic of Bangladesh or an officer who is granted one of these ranks ex
officio, or Director-General, Director, President’s Secretariat Public
Division or an Officer on Special Duty duly authorised by the Ministry
concerned.

2. In respect of the matters within their jurisdiction :—

(@) Controller or Deputy Controller of Capital Issues,
[Financial Adviser, Joint Financial Adviser, Deputy
Financial Adviser or Assistant Financial Adviser].

(b) Director-General or Deputy Director General Bang-
ladesh Post Office Department, and Director or Deputy
Director-General or Chief Engineer, Bangladesh Tele-
graph and Telephone Department.

(c) Omitted.

(d) Other officers of Agencies/Departments of the Govern-
ment as may be notified by the Government from time
to time.

3. Military Secretary to the President or Assistant Secretary
in the President’s Secretariat.

4. Any other officer authorised as such by the respective
Ministry after due consultation with the Cabinet Division.
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A suit may be instituted against the Government or against a public
officer, in respect of any act purporting to be done by such public officer
in his official capacity, after the expiration of two months next after notice
in writing has been delivered to or left at the office of —

(i) in the case of a suit against the Government other than a suit
relating to the affairs of the Railway, a Secretary to the
Government or the collector of the District ; and

(i)  in the case of a suit against the Government relating
to the affairs of the Railway, the General Manager of the
Railway.
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Rule 3(v) : The Secretary shall organise the Division into a
number of working units to be known as sections :

Provided that a unit which does not conform to a
section may be organised otherwise than as a section in
consultation with the Ministry of Establishment.

Rule 3(vi) : The Secretary shall, by means of standing
orders, distribute the work of the Division among the
various sections or other units of the Division under his
charge.

Rule 4(vii) : The Secretary shall be official head of the
Ministry/Division and subject to sub-rule(iv) he shall be
responsible for its administration and discipline and for the
proper conduct of business assigned to it.

Rule 4 (viii) : The Secretary shall also be the Principal
Accounting Officer of his Ministry, its Attached Depart-
ments and Subordinate Offices, and ensure that funds con-
trolled by him are spent in accordance with the rules laid
down by the Ministry of Finance, or any other law for the
time being in force.

Rule 4(ix) : The Secretary shall keep the Minister-in-
charge generally informed of the working of the Ministry/
Division and of any important cases disposed of without
reference to him or the Minister of State/Deputy Minister.

Rule 6(ii) : Secretarics shall remain personally responsible
to see that the instructions noted above are fully observed.
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Rule 17(1) : In respect of all cases to be submitted to the
Council, the Secretary of the Ministry concerned shall trans-
mit to the Cabinet Secretary a concise and clear memorandum
of the case, hereinafter referred to as the ‘Summary’ giving
the background and relevant facts, the points for decision
and the recommendations of the Minister-in-charge. The
summary shall include as appendices such relevant papers
as may be necessary for the proper appreciation of the case.
The number of sets of the summary to be supplied shall be
specified by the Cabinet Secretary.

Rule 19(6) : If the Secretary of the Ministry concerned
considers that the discussion on a case should await the
return of the Minister-in-charge, he may request the Cabinet
Secretary for its postponement until the return of the Mini-
ster. The Cabinet Secretary shall thereupon obtain the
direction of the President inregard tosuch postponement.

Rule 21(2) : The Secretary of the Ministry concerned shall,
on receipt of the Council decision, communicate it to the
officials concerned, but shall not forward the original docu-
ment. The decision shall be formally conveyed as decision
of the Government and details as to the Ministers present
at the meeting of the Council/Committee of the Council,
shall not be disclosed.

Rule 21(3) : To ensure implementation of the Council
decisions, the Secretary of each Ministry shall keep a record
of all the decisions conveyed to him and shall watch progress
of action. It shall be his responsibility, as Secretary of the
Ministry sponsoring the summary, to consult or inform any
other Ministries concerned.

Rule 22(3) : The Secretaries shall retain the Council
decision conveyed to them under rule 19(8) in their custody,
and shall make them over to their successors at the time of
handing over charge.

Rule 29(1) : The Secretary shall, in respect of Ministries
in his charge be responsible for the careful observance of
these Rules and where he considers that there has been any
material departure from them, he shall bring the matter to
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the notice of the Minister-in-charge and; if necessary the
Cabinet Division.
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