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Introduction

The spirit of our liberation war in 1971 was to build a glorious, developed and prosperous
Bangladesh free from all sorts of exploitations and injustices. In order to achieve the goal, a
group of well groomed, professional and skilled civil servants in all tiers is a must. National
commitment is to build up a digital Bangladesh by 2021. We need hardware, software and
human resources to achieve the target. Human Resource is the most important to ensure
digital Bangladesh. BPATC can be treated as the nursing home of human resources. BPATC
mandate is to provide highest quality training, to groom up the officers of entry level, mid-
level and even at the senior—level as the best administrative leaders of the soil. Bangladesh
Public Administration Training Centre (BPATC) is relentlessly working to perform their
assigned duties properly. We believe any training institution is a preaching and practicing
house of good governance. Therefore, we try to encourage the participants by saying the best
words and by demonstrating the best practices. We would like to reiterate that we religiously
believe in transparency, accountability, justice and fairness. Our humble expectation from our
participants is that they will also avail the opportunity to reinforce their positive attitude, pro-
activeness and working spirit through the training received here. We are always with our
esteemed participants to provide the best services as much as we can. The participants of
ACAD are mid-level administrative leaders. They are to carry out at least two-fold
responsibilities. One is to do the best deeds by their own and the other is to ensure doing the
best by their sub-ordinates. We sincerely desire the participants of ACAD will utilize their
time here to gather experience so that they can perform their responsibilities efficiently
showing highest professionalism.

Advanced Course on Administration and Development (ACAD)

Advanced Course on Administration and Development (ACAD) is designed for the Deputy
Secretary to the government and equivalent level officers from Defence Services and public
sector departments to enhance their leadership skills and knowledge to discharge their duties
more effectively. Updating of the course contents in light of the fast changmg environment of
public management is highly significant.

The role of mid-level officers, i.e. Deputy Secretary and equivalents, is very important in the
overall businesses of the government. They work as the bridge in between the senior and
junior levels in public organizations. Moreover, it is their moral obligation to groom up the
junior level officers. Therefore, they should be equipped with the necessary skills and
knowledge that are vital for the dynamism of the government machinery. Keeping these in
view, the contents and methodologies of this course have been designed.

[n order to ensure steady growth and development, effective civil-military relationship is
important. Continuous civil-military interaction will result in exchange of knowledge as weli
as healthy relationship based on trust and goodwill. Through participation in this course,
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participants will get scope to review and assess present methods, techniques, and problems of
public administration in the context of socio-economic development of Bangladesh. They
will get opportunity to share their ideas, experienceé and insights with fellow-participants.
The course will make opportunity to acquaint the participants with new approach and
emerging concepts of administration and human relations. The participants will review the
problem of national development with reference to specific plans and approaches with
emphasis on socio-economic development of the country. They will be exposed to develop
modern outlook and strategic thinking ability which will contribute to their enhanced
analytical ability. This, in turn will capacitate them in formulating and implementing time-
befitting strategies. '

List of Module Coordinators (126™ ACAD)

S1 Name of Modules Module Directors

1. | Behavioural Governance & Spirit of Mohammad Tazib Uddin
Liberation War :

2. | Seminar Paper Preparation and
Presentation: ; '
S Dr. Muhammad Abu Yusuf

a) Basics of Research Dr. Mehedi Masud. .
~ b) Seminar Paper "' o e wile i oo
3. | Policy Analysis and Governmental Md. Morshed Alom, PhD

Business Process

4, | Public Service Management Dr. Md. Sanwar Jahan Bhuiyan
Achieving Sustainable Development Dr. Md. Mizanur Rahman
Goals

6. | Project Management Dr. Mohammed Amjed Hossain

7. | Procurement Management Banik Gour Sundar

8. | Conflict Management and Negotiation Md. Zafar Igbal ndc

9, | Verbal Competency and Development Dr. Mehedi Masud
Debate

10. | ICT & E-Governance ‘Md. Siddiqur Rahman
Exposure Visit

11. a) Internal Exposure Visit Course Director

b) Foreign Exposure Visit
12. | Fitness of Body and Mind Mohammad Moshiour Rahman
13. | Contemporary Issues Course Coordinator-1
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Profile of Rector

Dr. M Aslam Alam
Rector (Senior Secretary to Government)
BPATC, Savar, Dhaka

Dr. M Aslam Alam is the Rector of Bangladesh Public Administration Centre (BPATC) &
Senior Secretary to the Government of Bangladesh. Prior to his current appointment, Dr. Alam
served as Rector, BCS Administration Academy. Before that he was the Secretary, Bank and
Financial Institutions Division (BFID) of the Ministry of Finance, Government of Bangladesh.
Before assuming that position he was the Secretary of the Ministry of Disaster Management and
Relief (MoDMR) of the Government of Bangladesh. Previously, he was the Director General of
the Department of Land Records and Surveys, where he pursued formulation and
implementation of a land digitization strategy and action plan, involuntary resettlement as well
as land use planning. Previously, he was the Director General-3 at the Prime Minister's Office.
Prior to that, Dr. Alam was on lien to UNDP/UNOPS from October 2004 to July 2008, and
worked as Senior Program Manager of the Comprehensive Disaster Management Programme
(CDMP).

Dr. Alam is a career civil servant and started his career in the administrative service of
Bangladesh. At the field level, he has served as Assistant Commissioner at Faridpur, Gopalganj,
Jamalpur and Chittagong Districts. He worked as Upazila Nirbahi Officer and Additional
Deputy Commissioner at Chandpur District. He was a faculty member (Deputy Director) of
BCS Administration Training Academy as well. He also served as Deputy Secretary at the
Ministry of Establishment and Project Director of two projects under the Ministry of Primary
and Mass Education.

Dr. Alam obtained his PhD in Social Science and Policy (Environmental Policy) from the
University of New South Wales at Sydney, Australia. Prior to doing PhD, he did an MA in
International Relations with specialization in international economic cooperation at the
International University of Japan (IUJ). He originally graduated from the University of Dhaka,
Bangladesh. He obtained his M. Com and B. Com (honours) degrees in Accounting. He has
undergone a number of professional training at home and abroad. He has presented numerous
papers at various academic and professional conferences/ seminars/ workshops at home and
abroad. He has published extensively in professional journals on training and development,
public administration, climate change and disaster reduction and environmental protection.
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List of Faculty Members

SL. No. | Name and Designation of the Faculty Member (Not on Seniority basis)
1, Dr. M Aslam Alam (Senior Secretary to the Govt.)
Rector
2 Mohammad Munir Hossain (Additional Secretary to the Govt.)
MDS (Programme & Studies)
3. Md. Zafar Igbal nde (Additional Secretary to the Govt.)
MDS (M&PA)
4. Md. Nasir Uddin Ahmed (Additional Secretary to the Govt.)
MDS (Management & Developniesi o
= My, Banik Gour Sundar
MDS (D&E)
6. Dr. Mohammad Abu Yusef {{oint Secrztary to the Govt.)
MDS (Research & Consuitancy)
7 Syed Mizanur Rahman, ndc (Joint Secretary to the Govt.)
MDS (Project)
8. Md. Sanwar Jahan Bhuiyan, PhD
Director (PPR)
9. Dr. Mohammad Mizanur Rahman
Director (Evaiuation)
10. Mr. Mohammad Moshiour Raiiman
Director {Physical Education)
4 Mr, Md, Zakir Hosszin
Director { ToT)
12. Dr. Md. Mohoshin Ali
Director (1P} o
13 Dr, Mohammed Amjed Hossaln
Director (ST & RC)
14. Dr. Md. Mizanur Rahman
Director (Research & Development)
15; Md. Siddigur Rahman
Director (Administration)
16. Hasan Muriaza Masum
Deputy Director (Service)
17. Mr. Mohammad Tazib Uddin
Deputy Director (Evaluation-2}
18. Md. Atikuzzaman
Deputy Director (Regional Centres)
19 Dr. Rokeya Fahmida
Deputy Director (Evaluation-!)
20. Md. Sharif Hassan
Deputy Director
21 Dr, Mehedi Masud
Deputy Director
22. A.T.M., Arif Hossain
Deputy Director (Sports)
23 Mohammad Rezaul Karim, Phl
Deputy Director (International Programumne;
24. Md. Morshed Alom PhD

Senior Research Officer
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Important Contact Numbers

Sl.NgG. | Name Designation Telephone/Ext./Mobiie/e-mail
18 Dr. M Aslam Alam Rector 7745028, PABX Ext.4101
- rectori@bnatc.org.bd
Course Munagzment Team
2. Md. Zafar Igbal nde ' MiDS & Course Advisor | Celi: 01711594179
3. Dr. Mohammed Amjed | " Director & Course Director Ceil: 01712647548
Hossain ' - -
4, Md. Atikuzzaman Deputy Director (RC) & Cell: 01727778316
Course Coordinator
5 A.T.M. Arif Hossain Deputy Director & Cell; 01712153317
Course Ceordinator
i
Administraticn and Support Staff
6. Director {Administration) Cell: 01712570054
Md. Siddigur Rahman -
7. Depury Direcior (Service) Cell: 01686960243
Hasan Murtaza Masum
8. *Medical Officer PABX Ext.-4143
Dr. Md. Mostafizur Rahman Cell:
01932791761/01552444675
9, " Assistani Director PABX:Ext-4145
Md. Sohrab Hosen _ {(Domitory) Ceil: 01710842740
10. Superviser Dormitory-1 PABX Ext. 4701
Md. Aminur Rahman Cell:01716610525
11. Class Room Atiendant Cell: 01717481324
Sotendro
13, i ACAD 4313
Course Office
14. | 4621, 4622, 4623
Cafeteria
15. 4649, 4650
Library Counter
16. 4220
Recepticn
17. 4231, 4232
Clinic - -
18. 7743013 PABX Ext-4283
Manager, Sonali Bank Ltd. -
19. 4329/4333
ITC e
20 4100
Gate-1 B
21. 4200
Gate-2

lease Press 9 for any teiephonic directory.
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List of Participants

Roll | Name, ID & Designation Place of Posting Mobile no. & E-mail ID
No | (Not on the basis of seniority)
101 Md. Moksed Ali (15039) Secondary and Higher Education 01726509418
Deputy Secretary Department moksedbd@yahoo.com
Md. Manikhar Rahman (6770),
102 | Chief Executive Officer (Deputy Zila Parishad, Barisal ) 19?670 : 77‘?
rrmdmanik@gmail.com
Secretary)
Dhaka Mass Rapid Transit
Md. Sarwar Uddin Khan (7763) Development Project, Begum
” ; ¥ g 8801791550810
103 | Project Manager (Deputy Secretary) | Rokeya Memorial, Agargaon demipdmic@emuilcom
Sher-e-Bangla Nagar, Dhaka- SHUPRIER SRR
1207.
104 Paarigw Warss (Los38) Local Government Division. iaad-3bAqldd
Deputy Secretary nazneendhk@yahoo.com
Md. Khaled Hossain (BD/8676, 3
105 B Air force headquarters alsaaloead] ’
36 GD (P) Branch) mkhkhaled561@gmail.com
Moh dR Wasif (15639 ; .
Shvifoltiad RASHED WEIVLSAN | enaeT st BOG 01748289141
106 | Deputy Project Director (Deputy .
Department of Information rassae_28@yahoo.com
Secretary) i
Md. Raza Mia (15165) Bangiadesh Public Service 01855080307
107 ; Sir : 5 :
Director (Deputy Secretary) Commission Secretariat, miaraza2 1 @gmail.coom
108 Mirajul Islam Ukil (15042) Ministry of Commerce. 01552416317
Deputy Secretary miukil@yahoo.com'
Mohammad Shamsul Hoque o 01712295215
i tD ;
e (15264), Deputy Secretary okl Ggvenment Division parabola.ellipsel @gmail.com
110 Dr. Sangib Sutradhar (8039) Kavikha-2, Disaster Management 01712689625
Deputy Director (Deputy Secretary) | Department. sangib_ict75@yahoo.com
i Arun Kumar Mondal (15293) Ministry of Land. 01778381625
Deputy Secretary arun22bcs@gmail.com
AN.M.Moinul Islam (6562)
112 | Zonal Settlement Officer (Deputy Zonal Settlement Office, Jessore ‘ UA71228% 170,
moinul18becs@gmail.com
Secretary)
Syed Shahjahan Ahmed (8049) Skins and Training Enhancement .
: : : ) s 01552387355
113 | Deputy Project Director (Deputy Project, Directorate of Technical dhied sysdliT@yakoe.s
Secretary) Education, Dhaka. =Y 4 i
tnlios Mommmeibinyran Department of Information and 01716094068
e L Communication Technolo semanto99@yahoo.com
Deputy Secretary gy yahoo.
15 Md Abdur Razzaque (7973) M O F THESEEIAN, 015 1726388‘6
Deputy Secretary nypd2041@gmail.com
116 Hafsa Begum (6819) Ministry of Fisheries and 01711310077
Deputy Secretary Livestock. hafsabegum20@gmail.com
ili ' 01712072939
117 Avijit Ray (13181), Military Estate Nardan Circle, Bogra Cantonment 7 N

Administration (Deputy Secretary)

avijitray77@gmail.com
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Roll | Name, ID & Designation Place of Posting Mobile no. & E-mail ID

No | (Not on the basis of seniority)

" Wt AimnSalos (S090), Speclel | torro Byl +8801552443822
Officer in charge (Deputy Administration. airinnipun@gmail.com
Secretary)

; h (802

19 Abu Sayed Md. Fazla Alah (8026) Ministey of Reilway Q1716199498
Deputy Secretary alahidae@gmail.com
Mohd. Liaquat Ali (7976) Secondary and Higher Education 01711904468

120 . .
Deputy Secretary Department. liaquatds2018@gmail.com
H M Ragqib Hayder (15996) . . 01556340602

Bridge D

b Deputy Secretary ricge Division raqibbes25@gmail.com

19y | Asma Sultana (8010) Ministry of Primary and Mass 01715096700
Deputy Secretary Education. bristibapon@gmail.com

123 Bidyut Chandra Aich (8006) Postal and Telecommunication 01550151264

i Deputy Secretary Department bidyutca@yahoo.com
Department of
Md. Mongir Ahmed (7902) cpartmentot 01550151257
124 TS Tt Dbty Becida Telecommunication, Postal and u h
PR TRiETR P &4 Telecommunication Division. e O

125 Syed Asgrafuzzaman (8007) Department of Economic 01550151266
Deputy Secretary Relations saztito@gmail.com

126 Shabbir Ahmed (8008) Postal and telecommunication 01550151270
Deputy Secretary department shabbir.eee@gmail.com

Community Clinic Health
127 Md. Rafiqul Islam (7916) Assistance Trust, BMRC 01712104779
' Deputy Secretary Building, Mohakhali Health rafiquesaratoil@gmail.com
Services Division.

123 Khokan Kanti Saha (15679) Bangladesh Economic Zones 01733993228
Manager (Deputy Secretary) Authority ksaha07@yahoo.com

129 Musharrat Jebin (6830) Department of Food. 01791238508
Law Adviser (Deputy Secretary) mj_erd@yahoo.com

Narsingdi BSCIC Industrial :
Mohammed Yousuf (7983) . g 01817753476

130 _ 5 Development Extension Project, : ;

Project Director (Deputy Secretary) Ministry of Industries yousufdpmg@gmail.com
BSCIC Plastics Industrial .
1'S. M. Fazlur Rahman (7982) i e 01715655603

131 . ; Development Project, Ministry of .

Project Director (Deputy Secretary) ; fazlubd9@gmail.com
Industries.
132 | Md. Didarul Islam (7951) Project | BSCIC industrial town Bhairab 01818033017

Director (Deputy Secretary)

project, Ministry of Industries.

didarul018@gmail.com
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Bangladesh Public Administration
Training Centre Dr. Mohammed Amjed Hossain
Savar, Dhaka-1343 Director (ST & RC)

website: www.bpatc.org.bd & Course Director
126™ ACAD

Cell: 01712647548
e-mail: ahossain2003@gmail.com

DO No. 05.01.2672.262.18.001.19.02 Date: 14.07.2019

Dear Participant,

I congratulate you on being nominated for the 126" Advanced Course on Administration and
Development (ACAD) to be held at Bangladesh Public Administration Training Centre
(BPATC), Savar, Dhaka from 21 July 2019 to 28 September 2019.

2.0 There is no denying the fact that in any training course, the attitude of the participants along with
their mental readiness for taking training loads is of critical importance to steer the course towards
a successful completion. Therefore, I would request you to prepare yourself mentally to take this
course in an affirmative fashion leaving aside all other official and familial obligations to acquire
pragmatic knowledge and skills, which in turn, we believe, would enable you to be a more
effective leader in the civil service of Bangladesh and a smart service provider to the valued
clients.

3.0 Since the course is a residential and intensive one, you need to prepare yourself physically and
mentally to stay in the BPATC dormitory and devote your full time to multifarious training
activities and sharing of experiences.

4.0 I would now like to set forth some useful information pertinent to your training and staying with
us at BPATC:

4.1 Please register yourself as a participant of the 126" ACAD online by logging into our
website: www.bpatc.org.bd within the date mentioned in the nomination letter of MOPA.
Once you submit the duly completed registration form, you will receive an acknowledgement
letter. Please bring a printed copy of that letter to BPATC with you. If you face any problem
regarding online registration, please contact with Mr. Mohammad Saiful Islam, Programmer,
cell phone: 01737991133 and E-mail: saiful@bpatc.org.bd, saifulju@gmail.com.

4.2. I would request you to bring with you a Cheque worth BDT 80,000/= (Eighty Thousand
only) in faver of Rector, BPATC as course fee from your Ministry/Department/
Organization. I am enclosing herewith a bill for the amount so that you can arrange the
course fee before joining the course.

4.3 Please note that in BPATC, we are strict about punctuality and discipline. I would, therefore,
inform you that you have to be punctual in attending classes and all other activities of the
course.

4.4 I like to remind you that you must bring a laptop with you to perform the day to day
activities so that you can accomplish the training tasks without any disruption.

4.5 BPATC will facilitate the arrangement of accommodation and food for you during your
stay at the Centre. It is worth mentioning that the expenses of your food will be met from your
course fee.
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4.6 Asa participant you have to follow the prescribed dress code of BPATC. During classroom
sessions, male participants must wear full pants, light colored full sleeved shirt with tie and
shoes. However, sherwani/panjabi with ‘coti’ can also be worn on religious ground. You are
expected to wear complete suit during some special and formal occasions. Female
participants, on the other hand, must wear sober sarees although they are expected to wear
blazers on some special occasions.

4.7 You are also requested to bring proper dress for games and physical exercise (white
English/Tennis pants/track suits and white T-shirt with collar and white sports shoes and
socks for male participants and white salwar, kamiz, dopatta/white track suits and white keds
and socks for female participants) with you. Please note that you will need to walk along the
2.2 km long jogging track in the morning and participate in sports in the afternoon every day.

4.8 Please bring four (4) copies of your recent passport size photographs for registration and
other official purposes. You are also requested to bring photocopy of first two pages of your
official passport with validity of at least up to 31 March 2020.

4.9 You have to report to the Course Management Team at BPATC on Saturday 20 July 2019
no later than 07:00 p.m. Please note that we will arrange a bus on that day for your
convenience. The bus will leave for BPATC from RPATC Dhaka, 49 New Eskaton, Dhaka
at 03:00 pm. If you wish, you can avail of that bus service on payment. A Brief warming
session will be held with CMT at 8.00 pm on the same day at Room # 206 ITC, BPATC.

5.0 Ihope you would have a pleasant time here in the non-smoking campus of BPATC with
your colleagues amidst the greeneries and floral beauty of the site some 28 kilometers away
from the capital city, Dhaka.

We look forward to receiving you warmly on 20 July 2019.

With best wishes,
Sincerely yours,

(Fomeses

(Dr. Mohammed Amjed Hossain)

% A S SN S e
Participant

126" ACAD

BPATC, Savar, Dhaka.
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Schedule

Bangladesh Public Administration Training Centre
Savar, Dhaka

www.bpatc.org.bd

126™ Advanced Course on Administration and Development
(21 July — 28 September 2019)

DAILY SCHEDULE

Date: 20 July, 2019

Day: Saturday

Time Code Session Title RutilltatorSpesker Venue
16.30 - Reception of the Participants in & - i T Dormlitory )
17.30 - Reception Desk ourse Management Team ( )
17.30- Tea Cafeteria
18:30 Shimul
20:00- ; ;
21:00 = Warming up Session Course Management Team (CMT) ITC# 206

5 . Cafeteria
21:00 Dinner Shimul

® This schedule may be changed due to unavoidable circumstances.

26

Md. Atikuzzaman
Course Coordinator
126" ACAD
01727778316
atik_uzzaman@yahoo.com
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Bangladesh Public Administration Training Centre

Sav

ar, Dhaka

www.bpatc.org.bd

126™ Advanced Course on

Administration and Development

(21 July — 28 September2019)

DAILY SCHEDULE
Date: 21 July, 2019 Day: Sunday
Time | Code Session Title A lEon/ S pehker Venue
R Course Briefing o ) ‘
08.30 - ) Fonmation of Ditfsrent Participants and Course Management Team ITC# 206
09.30 ; (CMT)
Committees

09.40- Laptop distribution and

10.40 i connecting Wi-fi Setting i

10.40- ) ITC Lobby (1*
11:05 6. Bk Floor)
11:05- Briefing on different services of Director (LTA, Phy. Education)

13:15 - BPATC Deputy Director (Services) [TC# 207

' . Medical Officer.
13.15- ) Cafeteria
14.15 SRl Ea e Shimul&Mosque
II?'IO % " Evaluation Briefing Deputy Director ( Evaluation) ITC# 207
15.00- : Participants and Course Management Team ITC mini
16.30 - lnangural Ceremon (CMT) Auditorium
ll%i%- 2 Ty Participants and C?Cu[r\i% I;/[anagcment Team Indoc;_x{-a(flames
16.45- : . pediid
17.00 Refreshment Cafeteria Shimul
19:00- : A BPATC
. Medical Check-
20:00 edical Check-up Medical Officers Clinic

¢  This schedule may be changed due to unavoidabie circumstances.

Md. Atikuzzaman
Course Coordinator
126™ ACAD
01727778316

atik_uzzaman@yahoo.com
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